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IOJIOKEHUE
00 00paboTKe U 3aMUTE NEPCOHATBHBIX JAHHBIX PA0OTHHKOB, 00YYAIOIUXCH H HX
poauTe/ieii (3aKOHHBIX NPe/ICTABUTEIEH) FOCY/IaPCTBEHHOI0 KA3EHHOI0
obmeobpazoBaTeapHOroyupexaenust Kpacnogapekoro kpasi cnenuaanHoii
(KOppeKnHOHHOM) MKOoJIbI-HHTepHATA ¢. BanHOBCKOIO

Hacrosmee Ilonoxenne 06 o0paboTke MEpCOHAIBHBIX JIaHHBIX pPaOOTHUKOB,
o0yJalomuxcss M HX pPOJMTENeH (3aKOHHBIX IpeicraButelei) (manee — Ilomoxenue)
rOCyIapCTBEHHOI0  Ka3eHHOro  o0ueo0pa3oBaTebHOro YUPEKICHHUS CreLUAIbHOM
(KOpPEKIMOHHOM) KOJIbI-HHTepHATa ¢. BaHHOBCKOrO pa3paboTaHo Ha OCHOBAHMM:

— crarey 24 Koncrurynuu Poccuiickoit ®eneparim;

—ruasbl 14 Tpynosoro Konexca Poceniickoit @ezepannmu;

— Oenepanbioro 3akona PO or 27.07.2006 Ne 149-03 «O6 unHpopmanuu,
MH(pOPMATH3AIMH U 3aIIUTe HHGOPMALIHKIY,

— @enepanbHoro 3akoHa PO or 27.07.2006 Ne 152-03 «O nepcoHaibHbIX JaHHBIXY;

— ®enepanbHoro 3akona PO or 29.12.2012 No 273-D3 «O6 obpasosanuu B Poccuiickoit
Genepanuny;

— npukaza OCTOK Poccun or 11.02.2013 Ne 17 «O6 yrBepkaenun TpeGoBanuii o
3amuMTe MHPOPMAIMK, HE COCTABISIONICH TOCYIApCTBEHHYIO TaifHy, cozjepikaieiics B
roCyIapCTBEHHBIX HH)OPMAIIMOHHBIX CHCTEMAX»;

— Ilocranosnenus IlpaBurensctBa P® or 01.11.2012 Ne 1119 «O6 yrBepx)aeHHu
TpeOOBaHMH K 3alluTe I[EPCOHANBHBIX JIAHHBIX MpH HX 00paboTke B  MHMOPMALHMOHHBIX
CHCTEMaX NEPCOHAIBHBIX JIAHHBIX ),

— IIpaBui BHyTpeHHET0 TPYIOBOTO pacropsiika.

[lens  paspaGorku  Ilosmoxenuss —  ompenesneHue  mopsika  00pabOTKH,
CHCTEMAaTH3allMM, MCIIOJIB30BaHUS, XPAaHEHHUS W T[Epe/lauyd  CBEJICHHH, COCTaBIISIONIMX
NEePCOHANbHBIE JaHHbIe; OOecreueHne 3alUThl NMpaB M CBOOOJ pabOTHHKOB YYpeKIEHHS,
YYalUXCs W MX pOJMTENed (3aKOHHBIX Mpe/cTaBUTeNeH) npu o0paboTke WX IepCOHATbHBIX
JIAHHBIX, & TAKXKE YCTAHOBJIEHHE OTBETCTBEHHOCTH JIOJUKHOCTHBIX JIMIl, MMEIOLUIMX JOCTYI K
IEePCOHAIBHBIM JIAHHBIM PA0OTHUKOB YUPEXKICHHS, YYALIUXCS M HMX POJUTENECH (3aKOHHBIX
TpeJCTaBUTElIeN) 3a HEBBIIOIHEHHE TPeOOBAHUH HOPM, PEryIMpYIONMX 00paboTKy M 3aluTy
[IEPCOHATILHBIX JaHHBIX.

IlepconanbHble JaHHBIE OTHOCSTCSI K KATErOPUH KOH QU ICHIHAILHOW HHPOPMALIUH.

Bce pabornuku Illkonbl-nHTEpHATa, B COOTBETCTBHH CO CBOMMH IOJHOMOYMSAMMU
Biajicomue MHpOpMalMel, OTHOCSIIEHCS K [epCOHAIBHBIM JIAHHBIM, O  COTPYIHHMKaX,
YUALIMXCSA U MX POAMTENAX (3aKOHHBIX MPEACTABHTENSX), MOJIYUYAIOIIME M UCMOJIB3YIOLIHE €€,
HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM € 3aKoHoAaresnbcTBOM Poccuiickoit ®denepanun 3a
HApYyILICHHE PEKUMA 3aIUThI, 00paOOTKH U MOPsi/IKa UCITOJIL30BAHUS ATOM HHDOPMALHH.

Ilopsok BBOza B nelicTBre 1 u3MeHeHus [lonoxenus.

Bcee n3menenus B [TonoxeHue BHOCATCS NMPHKA30M JUpEeKTOpa yupesxenus. J[o
BHECCHHS U3MEHEHUH B Hactosiee [lonokenue B CBsI3M ¢ M3MEHEHHEM 3aKOHO/IATE/IbCTBA,



periIaMeHTHPYIOUIETO BOMPOCH O0OpabOTKM MEPCOHANBHBIX IAaHHBIX, Hacrosmiee llonokeHnue
NEUCTBYET B 4aCTH, HE IPOTUBOPEYAILEH 3aKOHOAATEIbCTBY.
Bcee pa6OTHI/IKI/I H_[KOJIBI-I/IHTepHaTa JOJIZKHBI OBITH O3HAKOMIIEHEI C HaCTOAIIUM
ITonoxeHnem 1oj poCcIucs.
Pexum KOH(i)I/II[eHIII/IaJII)HOCTI/I NEPCOHATIBHBIX AAHHLIX CHHUMACTCA B ClIydadX HX
00€3JIMYNBaHNs M 10 UCTEYECHUU 75-JIETHEr0 CpOKa MX XPAHEHUs, €CIM MHOE HE OINpPEeesICHO
3aKOHOM.

1. OcHOBHBIE IOHATHSA U COCTAB MEPCOHAIBbHBIX TaHHBIX

Hns ueneit nHactosimero IlookeHUsT HMCHONB3YIOTCS CIEAYIOIIHE OCHOBHBIC
IIOHATHUA .

—- NNEPCOHAJIBHBIC JTAHHBIC — Jro0ast I/IH(i)OpMaIII/Iﬂ, OTHOCAIIAsACA K MpAMO WM KOCBCHHO
OTIPENICTICHHOMY WJIM OTpeneasieMoMy (GU3HUECKOMY JHUIY (CYOBEKTYy MepCOHATBHBIX JaHHBIX):

paboOTHUKY, y4alleMyCsi M €ro pOAUTENSIM (3aKOHHBIM IMpPEICTaBUTENSIM), B TOM 4YHCIE HX
(dbamunus, uMs, 0TYECTBO, I'OJI, MECSAL, JaTa U MECTO POKIEHUS, aJpec, CEMEHHOEe, COLUaIbHOE,
UMYIIECTBEHHOE TMOJIOKEeHHe, oOpa3oBaHue, mpodeccus, A0XOoAbl, JApyras HHPoOpMaIus,
HeoOXouMasi Y4YpeXJCHHWIO B CBSI3W C TPYAOBBIMU OTHOIICHHUSAMHU C PabOTHUKOM,
o0pa3oBaTeIbHBIMU OTHOLIEHUSIMH — YYaIlIUMCS, €T0 POAUTENEM (3aKOHHBIM MPEICTAaBUTEIIEM);

- oneparop — ropuaudeckoe juno (IlIkoma-mHTEpHAT), CAMOCTOATENFHO OpraHHU3yoIIee
U (UIM) ocyllecTBIsonee 00pabOTKy MEPCOHATBHBIX JAaHHBIX, a TAKXKE ONpeAeIouiee LHelH

00pabOTKH TEPCOHATBHBIX JaHHBIX, COCTaB TMEPCOHAIBHBIX JAHHBIX, MOJICKANIUX 00paboOTKe,
JeNCTBUS (OTepaIii), COBEPIIaeMbIe C IEPCOHATBHBIMH JTAHHBIMU;

- 00paboTKa MEPCOHANLHBIX TAHHBIX — JII000€ JACUCTBHE (OIepalus) Wi COBOKYITHOCTh
NEHCTBUI (OTiepaInii), COBEpIIaeMbIX U UCIIOIb30BAHUEM CPEJICTB aBTOMATH3AIMH WK 0€3

WCTIOJIb30BAHUSI TaKUX CPEACTB C TIEPCOHANBHBIMH JAaHHBIMH, BKIIO4Yas cOOp, 3allucCh,
CHCTEMaTH3aIlMI0, HAKOIUICHHE, XPaHEeHUe, YTOYHEHHEe (OOHOBJICHHE, H3MEHEHHUE), N3BJICUCHHE,
WCIIOJIb30BaHME, Tepenady (pacrmpoCTpaHEeHHE, NPENOCTaBIeHUE, OCTYM), OO0e3TUYHBaHUE,
OJOKHMpOBaHKE, yIaJICHUE, YHHUTOKEHHE MEPCOHATBHBIX JaHHBIX PAOOTHHKOB, YYaIIMXCS M HX
poIuTenei (3aKOHHBIX MPEACTAaBUTENCH );

- KOH(bI/II[eHI_[I/IaJ'II)HOCTB INEPCOHATIBHBIX JAaHHBIX — 00s3aTenLHOE JIIA CO6J'IIOI[CHI/I$I
HAa3HA4YCHHOI'0 OTBETCTBCHHOT'O JIMIA, ITOJYYHMBHICTO AOCTYII K IMIEPCOHAIIBHBIM JaHHBIM

pabOTHUKOB, ydYalllUXCS W UX poOAUTENeH (3aKOHHBIX TMpeAcTaBUTENei) TpeboBaHuUE HE
packpbiBaTh TPETHUM JIMIAM W HE PACIPOCTPaHITh NEpCOHANIbHBIE JaHHbIE Oe3 coriacus
paboTHUKA WK POIUTENS (3aKOHHOTO MPEICTaBUTENIS) WM HHOTO 3aKOHHOT'O OCHOBAHUS;

~ paclpoCTpaHCHHUC IICPCOHAIBHBIX JAHHBIX — HeﬁCTBHH, HaIIpaBJICHHBLIC Ha PACKPLITHUC
INCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB, yqamuxces U Uux pO,I[HT@J'IGfI (38.KOHHBIX HpCHCTaBHTeHeﬁ)

HEONpeeIECHHOMY Kpyry nuIl (mepefada NEpCOHANbHBIX JTaHHBIX) WM Ha O3HAKOMIIEHUE C
MEepPCOHAIbHBIMU JITAHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM 4YHCIe OOHapoJ0BaHUE
MePCOHANBHBIX JIAHHBIX B CPEJCTBAX MACCOBOW MH(MOpMAIUH, pa3MelIcHUE B HHPOPMAIIMOHHO -
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIM MPENOCTaBICHUE [OCTyla K MEePCOHAIBHBIM JaHHBIM
KaKHM-JIM0O MHBIM CIIOCOO0OM;

- IMPEAOCTABJICHUC TICPCOHAJIBHBIX HNAHHBIX — I[CI>’ICTBI/ISI, HAITPpaBJICHHBIC Ha PACKPBITHUC
NEPCOHAJIbHBIX JAHHBIX OIIPCACICHHOMY JIMIY UJIX ONPCACIICHHOMY KpPYT'y JIMII;

— UCIIOJIb30BAHUC TICPCOHAJIBHBIX JAAHHBIX — JeNCTBUA (onepauHH) C NCPCOHAJIBHBIMHA
AaHHbIMHU, COBCPHIAEMbBIC NOJKHOCTHBIM JIMIIOM B HCJIAX IMPUHATUA peH_IeHI/Iﬁ NI COBCPIICHUA

HWHBIX I[eﬁCTBHﬁ, IMOpOXKAAIOIIUX HPUANYCCKUC TIOCICACTBUA B OTHOLICHHUU pa6OTHI/IKOB,
yqaluuxcda U ux ponHTeneﬁ (SaKOHHBIX HpeI[CTaBHTCHeﬁ), 1100 MHBIM O6p830M 3aTparuBaromnx
HUX IIpaBa u CBO60,Z[LI WJIK TIpaBa U CBO6OJILI APYTux JInI;

- 6J'IOKI/IpOBaHI/IC MNEPCOHATIBHBIX JAHHBIX — BPEMCHHOC [MPCKpAIICHUC 06pa60TKI/I
NEPCOHAJIbHBIX HaHHBIX pa60THI/IKOB, ydqamuxcsa U Ux pOI[HTCJ'ICﬁ (SaKOHHBIX HpeﬂCTaBHTeHeﬁ)
(32[ HCKIIIOYCHUCM CJIy4acB, CCJIN o6pa60TI<a HCO6XOI{I/IM3. AJI1 YTOUHCHHUA MCPCOHAJIBHBIX



JAHHBIX);

— YHUUYTOXXEHHE NEPCOHAIBHBIX TaHHBIX — JIEHCTBUS, B PE3yJIbTaTE KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEpP’KAHHE IMEPCOHAJBHBIX JAaHHBIX B HH(POPMAIMOHHON
CUCTEME IEPCOHAJIbHBIX JaHHBIX U (WIM) B PE3yabTaTe KOTOPBIX YHUUTOKAIOTCA MaTepHaJIbHbIE
HOCHUTEJS TMEPCOHANBHBIX JAaHHBIX pPAaOOTHHUKOB, Y4YalllUXCS WU HUX poJuTeNied (3aKOHHBIX
IIpe/ICTaBUTENEH );

-00e3TMYMBaHNE TIEPCOHATBHBIX JTAHHBIX — JIEHCTBUS, B PE3YJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BAHUSA JOMOJHUTEIBHOU HHMOPMAIIN
OIIPENIEIUTh

MPUHA/VIEKHOCTh IEPCOHANBHBIX JIaHHBIX KOHKPETHOMY paOOTHHKY, YydalleMycs MU €ro
pOAUTENSIM (3aKOHHBIM NPEACTaBUTENISIM);

-00IIeI0CTYIHbIE NIEPCOHANbHbBIE JAHHBIE — IEPCOHANIbHBIE JAaHHBIE, TOCTYII
HEOTPaHUUYEHHOTO Kpyra JIMI K KOTOPbIM MNPEAOCTaBIEH C COTJacusi pabOTHHUKA,
3aKOHHOT'O

MNpEACTAaBUTCIIA y4allCrocsa HJIM Ha KOTOPBIC B COOTBCTCTBHU C q)enepaanmMI/I 3aKOHaAaMHu HEC
pacrmpocTpaHseTcst TpeboBaHue coOM0IeHNsT KOH(PUACHIINAIBHOCTH;

-uH(popmanus — cBeieHus (COOOIeHus], JaHHbIE) HE3aBUCUMO OT (POPMBI HX
MIpe/ICTaBJICHMUS;

- IOKyMEeHTHpOoBaHHas wH(popMarwsi — 3auKcHpoBaHHAs HA MaTepUATBHOM
HOCHTEJIe TIyTeM JOKYMEHTHPOBAHUS MH(POpPMAIHS C PEKBU3UTAMH, TIO3BOJISTFOITIMH
OTIPENICNIUTH TaKYI0 MHPOPMAIIUIO WK €€ MaTepUATbHBI HOCUTEITh.
Kowmmnekc H0KyMEHTOB, CONPOBOXAAOIIUN Tporecc OGOpMIEHHS TPYIAOBBIX
OTHOIIIEHWH PabOTHUKA IPH €T0 MpHUeMe, IEPEeBO/Ie M YBOJIbHEHUH.
Nudopmanus, mpencraisiemass paOOTHUKOM MpH TMOCTYIUIEHMM Ha paboTy B
yUpexJIeHUE, T0JKHA UMETh IOKYMEHTAIbHYIO (hOpMYy.

[Ipu 3akmrodyeHUU TPYIOBOrO JIOTOBOpAa B COOTBETCTBUU €O CT. 65 TpymoBoro kojekca
Poccuiickoit deneparuu nuio, nocrynaroiiee Ha padboTy, MpeabsBIsSET Pad0TOMATEIIO:

— MAcHOPT WJIM UHOM JTIOKYMEHT, yI0CTOBEPSIOLINI JTNYHOCTb;

— TPYIOBYIO KHWXKY W (WJIM) CBEICHHSI O TPYAOBOH AEATEIbHOCTH, 32 HCKIIOYCHHEM
CllydaeB, €CJIM TPYJOBOM OTOBOP 3aKIIOYAETCs BIEpPBbIE UM PAaOOTHUK MOCTYHMAeT Ha paboTy
Ha yCIIOBUSAX COBMECTUTENIbCTBA, JTUOO TPyA0Bask KHUXKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€
YTpaTOil WK MO APYTUM MPUYHUHAM;

— JIOKYMEHT, TNOJTBEP)KJIAIOUIUIl PErucTpalui0 B CHCTEME HWHAWBUIYaIbHOTO
(mepcoHnPUITMPOBAHHOTO) yUeTa;

— JOKYMEHTBI BOMHCKOTO y4yeTa — JiIsl BOGHHOOOS3aHHBIX U JIUI], MOAJIEKAIIUX TPU3BIBY
Ha BOCHHYIO CITyXO0Y;

— JIOKyMeHT 00 00pa3oBaHMU W/WIAM O KBANU(UKAUU WU HAIUYUU CHEIHATbHBIX
3HaHWUN — MPU MOCTYIUIEHUU Ha PaboTy, TPEOYIOIIYIO CIEeNUaIbHBIX 3HAHUN WM ClIeHUaTbHON
MOATOTOBKH;

— CIOpaBKy O Hanuyuud (OTCYTCTBMM) CyAUMOCTH H (W) (akta yroioBHOTO
npeciefoBaHus JAUO0 O TMPEKpalleHWH YTOJOBHOTO MpPECIeJOBaHUS MO PeadHIUTUPYIOIIIM
OCHOBaHUSM, BBIIAHHYIO B MOpsAKE U MO (opMe, KOTOphIE YCTaHABIUBAIOTCS (heAepatbHbIM
OpPraHoM MCIIOJIHUTEIBHOM BJIACTH, OCYLIECTBISIOIIUM (DYHKIMU 1O BBIPAOOTKE M peasn3aliu
roCyJapCTBEHHON MOJUTUKA U HOPMAaTHBHO-TIPABOBOMY PETYIUPOBAHUIO B c(epe BHYTPEHHUX
7ie71, — IIPU MOCTYIIJIEHUH Ha paboTy, CBA3AHHYIO C AEATEIbHOCTBIO, K OCYIECTBICHHIO KOTOPOM
B COOTBETCTBMHU ¢ HacTosmuM Koaekcom, MHBIM (efiepabHBIM 3aKOHOM HE JIOIYCKAIOTCs JIU1IA,
UMEIOIME WM MMEBIINE CYAUMOCTb, MOJABEPrarolluecss WM MOJBEpraBLIMEcs YrOJIOBHOMY
IIPECIIeJOBAHUIO.

CsuperensctBo 0 npucBoenur MHH paboTHHK mpeacTaBisieT Ipu ero HaIuYHH.

IIpu odopminennn paboTHUKAa Ha paboTy (MOcCie 3aKIYEeHUs TPYAOBOTO
JIOTOBOpa) 3amoJiHseTcs yHuduuupoanHas ¢opma T-2 «Jluunas kapTouka paOOTHHMKa», B
KOTOPOH OTpakaroTCs CIEAYIOINE aHKeTHbIe U Ouorpaduueckue aanHsle padorHuka: @.1.0.,
JaTa U MECTO POXKJIEHUs, I'PaXJaHCTBO, YPOBEHb 3HAHUS MHOCTPAHHBIX SI3BIKOB, CBEJCHUS 00
oOpa3zoBanuu, npodeccuu, craxe pabdOThl, CEMEHHOM MOJOXEHUHU, JaHHbIE MAcIopTa, aJpec
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perucTpanyy, aapec MpOoXKUBaHHUA, KOHTakTHBIM Tenedon); MHH, nHOmMep nokymenra,
MOJITBEPK/IAIOIIETO PETUCTPALMI0 B CHUCTEME HHIMBUAYAIHHOTO (TEPCOHU(PHINPOBAHHOIO)
ydeTa; CBEACHHS O BOMHCKOM Yydere; MHpOpMalus O TPYAOBOH NEATEIBHOCTH; PE3YIbTATHI
arTecTanuii paboOTHHKA (JaTa aTTEeCTalluy, 1aTa U HOMEp MPOTOKOJIA, PELICHUE aTTeCTAl[HOHHON
KOMHUCCHH); JaHHbIE O TIOBBIIICHUH KBAIM(UKAMK, CBEACHUS O NpodecCHOHATBHON
MEPEnoroTOBKE; JaHHbIE O Harpagax, MOOUIPEHHsIX; HH(OpMAIuUs O MPeIoCTaBISIEMbIX
OTIIyCKaxX; IpaBo PAaOOTHHKA HA COLMAJIbHBIE JBIOTHI; JONOJHUTENIbHBIE CBEIACHMS: TpyIIa
WHBAJIUAHOCTH, HAJIMYME BOJIUTEIBCKOTO YJOCTOBEPEHHUS; OCHOBAaHUE PACTOPKEHUS TPYAOBOIO
JI0TOBOpA.
B IlIkone-uHTEepHATE CO3MAKOTCA M XPAHATCS CICAYIOLIHUE TPYNIbl JOKYMEHTOB,

coJieprKalue TaHHbIe O paOOTHUKAX B €IUHUYHOM UJIM CBOJIHOM BH/JIE:

JloKyMeHTBI, coJep Kalue TNEePCOHAIbHBIE NaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, CONPOBOXAAIOIIKE IMpoliecc 0GOPMIICHUS TPYIOBbIX OTHOLIEHUM NpU MpUEME Ha
paboTy, rnepeBo/ie, yBOJbHEHUH; MOIMHHUKN U KOTIUU MTPUKA30B 0 JUYHOMY COCTaBY; JIUYHbIE
JieNia U TPYJOBbI€ KHIKKM paOOTHUKOB; JIela, CO/IeprKalllie OCHOBAHUS K NPUKa3aM 10 JUYHOMY
COCTaBYy; JeJla, COJepIKaIlle MaTepuasbl aTTeCTallui paOOTHUKOB; CIYKEOHBIX paccie0BaHUM;
CIpPaBOYHO-UH(OPMALMOHHBI OaHK JaHHBIX MO TMepcoHany (KapTOTeKH, IKypHaJbl);
MOJJMHHUKN U KOIMUH OTYETHBIX, aHAJTMTUYECKUX M CIIPABOYHBIX MAaTE€pPHANIOB, MEPEIaBAEMbIX
aJIMUHUCTpAINK YUPEXKACHUS, KOIMUH OTYETOB, HAIMpPABISEMBIX B TOCYAAPCTBEHHBIE OpraHbl
CTaTUCTUKH, HAJOTOBBbIE€ WHCIEKIMH, BBIIIECTOANINE OpraHbl YIpaBlieHUs 0Opa3oBaHUEM U
Npyrue y4pexJIeHHs).

JlokymeHTanusi 1O oOpraHu3anuu  paboThl  (MOJIOKEHHUS, JOJDKHOCTHBIE
UHCTPYKIMHU, TNPUKA3bl, PACHOPSHKEHUS aJIMUHUCTpPALMU); JOKYMEHTHI IO IJIAHUPOBAHUIO,
y4eTy, aHaJM3y U OTYETHOCTH B YacTU PabOTHI C MEPCOHATIOM YUPEKICHHUSL.

Nndopmanus, npeacrapiseMass poguTeNssMUd (3aKOHHBIMH TPEACTABUTESIMU) TPU
MOCTYIUIEHUH Y4Yallerocsi B YUpPEeXKIEHHUE, [0JDKHA HMETh JOKyMeHTalbHylo ¢opmy. [Ipu
MOCTYIUIEHUU YYalllerocsl B YUPEKJIECHUE POIUTENHU (3aKOHHBbIE MPEICTABUTENN) MPEIbSIBISIOT
YUPEKICHUIO:

- KONHUIO JIOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh POJUTENS (3aKOHHOTO IPEACTABUTENS)
pebeHka;
- KOIMHIO CBHJICTENILCTBA O POXKICHUM peOEHKAa WM JTOKyMEHTa, MOJTBEP)KAIOLIEro pPOACTBO
3asIBUTEIIS;
- 3aKimoueHue TepputopuanibHoit IIMIIK;
- KOTIMIO CBUJICTEJICTBA O POKJICHUH MOJTHOPOIHBIX U HEMOJHOPOAHBIX OpaTa U (WiH) cecTpsl (B
Cllyda UCIOJIb30BaHUS [IpaBa MpeuMyliecTBeHHOro mpruema Ha oOyuenue no AOOII pebenka B
I'KOVY KK cnenuanbHyro (KOppeKIIMOHHYIO) IIKOJIy-UHTEpHAT C. BaHHOBCKOTO, B KOTOPOU
00y4aroTcs ero MoJIHOPOAHBIE U HEMOJIHOPOIHbIE OpaT U (HIIn) cecTpa;
- KOTIHIO IOKyMEHTA, MOTBEPKJAI0IIET0 YCTAHOBICHUE ONEKU WJIH MOTeUUTENbCTBA (TIPU
HEOOXOIUMOCTH);
- KOTHMIO JOKYMEHTa O pEerucTpanuu peOeHKa [0 MECTY XUTEJIbCTBA WM CIPaBKy O IpHEME

JOKYMEHTOB Uit odopmienus perucTpaunuu o MeTy KUTEIbCTBA;
- KONMM JOKYMEHTOB, MOATBEPXKAAIOLIMX IIPAaBO BHEOUYEPENHOIO, IEPBOOUYEPETHOTO INpHEMA Ha
oOyueHue 1o AOOII WIN IIPEUMYILECTBEHHOTO npueMa Ha oOyueHue

Poautenu (3axoHHBIE IPECTABUTENN) ACTEH, SBISIOIIMXCS HHOCTPAHHBIMU Tpa)aaHaMu
WK JuiaMd 0e3 TpakJaHCTBA, JOMOJTHHUTENHHO MPEABSBIAIOT JOKYMEHT, TMOJATBEPKIAIOUIUI
pOACTBO 3asBHUTENS (MM 3aKOHHOCTh TMpEACTaBICHHS TpaB pebeHKa), U JOKYMEHT,
MOATBEP K IAIOIIUH TpaBo 3asBUTENs Ha IpeObiBaHKe B Poccuiickoit deneparuu.
WNHocTpanHbie rpakaaHe W JIuia 0e3 Tpa)JIaHCTBAa BCE JOKYMEHTHI MPEJCTABISIIOT Ha
PYCCKOM $I3BIKE WJIM C 3aBEPEHHBIM B YCTAHOBJIIEHHOM IOPSAKE MIEPEBOJAOM HA PYCCKUH SA3BIK.
[IepcoHasibHBIE TAHHBIE YUAIIUXCS COAEPKATCSA B UX JIMYHBIX JEIIaX.
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2. Coop u 00padoTKa NEPCOHATBHBIX JaHHBIX

[Topsiiok noay4eHus NepcoOHaIbHBIX JaHHBIX.

Bce mepconaibHble JaHHbIE paOOTHHKA YUPEKJIEHUS U POAMUTENS (3aKOHHOTO
IIPEICTABUTEINS) YJalIerocs CieayeT IOJIyd4aTh HENOCPEACTBEHHO Yy pAaOOTHUKA U POAUTENS
(3akoHHOTO npezacraBurens). [lepcoHanbHble JaHHBIE YUaLUXCSl CIEAYET NOJy4aTh y POJUTENEH
(3akoHHBIX mpexacraButenei). Ecnu mepcoHaibHble AaHHBIE BO3MOXKHO IOJIYYHUTh TOJBKO Yy
TpEeTbell CTOPOHBI, TO pAOOTHHUK, POAMTENH (3aKOHHBIE MPEACTABUTENN) JOJKHBI OBITH
yBEAOMJIEHBI 00 3TOM 3apaHee U OT HUX JOJDKHO OBITh IOJY4YEHO MHCbMEHHOE COTJIacHe.
JIOJKHOCTHOE JIMIO  YUPEXKACHHUS] JIOJDKHO COOOIIMTH PAaOOTHUKY, POAUTENSIM (3aKOHHBIM
MPEJCTAaBUTENSIM) O IeNAX, HpeInojiaraéMblX MCTOYHMKAaX M croco0ax MOJydeHUs
MEPCOHAIBHBIX JIAHHBIX, a TAKXKE O XapaKkTepe MOATISKAIUX MTOTYYEHUIO TEPCOHATBHBIX JAHHBIX
U TIOCIIEACTBUSIX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COTJIacHe Ha X MOJyYeHHE.

VYupexeHue He UMeeT IpaBa MoJyyaTh, 00padaTbiBaTh U MPUOOIIATH K JIUYHOMY
Jelry pabOTHUKA W ydallerocs He ycraHoBJIeHHbIe DenepanbHbiM 3akoHOM oT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6
obOpazoBanun B Poccuiickoit ®@enepanuu» u TpynoBsiM kojexkcom Poccuiickoit ®enepanuu
NepcoHalbHbIE JIaHHBIE 00 WX pPacoBOI, HAIMOHAIBHOW NPHUHAJIEKHOCTH, MOJUTHYECKUX
B3TJI1aX, PETUTHO3HBIX WIH PUIOCO(DCKUX YOEXKIEHUAX, COCTOSHUU 3/I0pPOBbs, YACTHOM JKU3HH,
YJIEHCTBE B OOUIECTBEHHBIX OOBEIMHEHMSX, B TOM 4HCJIE€ B MpPOecCHOHANbHBIX coro3ax. B
Cllydasix, HeMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHM, B COOTBETCTBUU CO
cT. 24 Koncruryuuu Poccuiickoit @enepanyu yupexaeHue BIpaBe MoIydaTb U 00pabaThIBaTh
JAaHHbIE O YACTHOM JKU3HHU PaOOTHHKA TOJIBKO C €0 MUChbMEHHOT'O COTJIACHSL.

[Topsimox 0OpabOTKH MEpCOHATBHBIX TAHHBIX

O06paboTka TepCOHANBHBIX MJAHHBIX OCYIIECTBISETCS B IEIAX oOecreueHus
coomonenus Koncturymmuu Poccuiickoit ®enepanuu, QenepanbHbIX 3aKOHOB UM HHBIX
HOPMAaTHBHBIX MPABOBBIX akTOB Poccuiickoit deaepanun, cognecTBUsl pabOTHUKAM U yJaIlTuMCS
B TMIPOXOXKJIEHUU OOy4YeHHUs, MX KaphepPHOM pOCTE, 00eCleueHUus MX JIMYHON Oe30MmacHOCTH W
YJIEHOB MX CeMeil, a Takke B Ieliax oOecrneueHUs COXPaHHOCTH MPUHAAICKAIIETO UM
MMYIIECTBA U UMYILECTBA YUPEKICHHS, YUETa Pe3yIbTaTOB UCIIOJIHEHUS UMH 0053aHHOCTEH.

O06paboTka yupekJIeHHEeM YKa3aHHBIX BBIIIE€ NEPCOHAIBHBIX JaHHBIX PA0OOTHUKOB,
yUaluxcs U UX poAuTesneil (3aKOHHBIX MPEeACTaBUTENEH ) BOZMOXKHA TOJIBKO C UX COTJIacusi, JIN0O
0€e3 uX corjacus B CJICAYIOIIUX CIydasx:

— MepCOHAJIbHBIC JJAHHBIE SIBIISIFOTCS 001EA0CTYTHBIMU;

— MepCOHAJIbHbIE JaHHBIE OTHOCATCA K COCTOSTHUIO 370POBbSl paOOTHUKA WM Y4alerocs
1 ux oOpaboTka He0OXoAMMa ISl 3aIIUTHI €r0 KU3HU, 3I0POBbS WJIM UHBIX KU3HEHHO BaXKHBIX
HMHTEPECOB NUOO >KU3HHU, 3JI0POBbS WM WHBIX JKU3HEHHO Ba)KHBIX MHTEPECOB IPYTUX JIUIl H
MOJIyueHUE coryacus paboTHUKA WM POAUTENS (3aKOHHOTO MPEICTaBUTENS) HEBO3MOKHO;

— o0o0Opa0oTka TeEepCOHANBHBIX JAaHHBIX HEOOXOoAWMa [UIs YCTaHOBIEHUS WU
OCYILIECTBIICHUSI TpaB HMX CyObEKTa WM TPEThUX JHI[ JUOO B CBA3M C OCYLIECTBICHHUEM
MIPaBOCYIUS;

— o0o0paboTKka TEepCOHANBHBIX JAHHBIX OCYIIECTBISAETCS B  COOTBETCTBUU C
3akoHo iaTeabcTBOM Poccuiickoit denepanyu 06 060poHe, 0 6€301acHOCTH, O IPOTUBOACHCTBUH
TEPPOPU3MY, O TPAHCHOPTHOM OE30MACHOCTH, O MPOTUBOAECHCTBUN KOPPYIILHHU, 00 ONEpPaTUBHO-
PO3BICKHOW JIEATENIbHOCTH, 00 HMCIIOIHUTEIBHOM MPOU3BOJCTBE, C YrOJIOBHO-UCIOIHUTEIBHBIM
3aKOHOJATeNbCTBOM PD;

- 00pa0oTKka TMEpPCOHANbHBIX  JIAHHBIX  OCYIIECTBISIETCS B  COOTBETCTBUU  C
3aKOHOJATENTLCTBOM 00 00s13aTeNIbHBIX BUaX CTPAXOBAHHUSI, CO CTPAXOBBIM 3aKOHOAATEIHCTBOM;

-0  TpeOOBaHHWIO  TMMOJHOMOYHBIX  TOCYIApPCTBEHHBIX  OPraHoB B  CIydYasXx,
MPEeIyCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM;

- B CiIydasiX, ecnu 00paboTka MmepcoHaIbHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISIETCS HA
ocHoBaHuM Tpynosoro kozekca Poccuiickoir Penepanuu unum uHOro PdenepaspbHOro 3aKoHa,
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YCTaHaBIIMBAIOIIETO €€ IeJIb, YCIOBUS MOJYYEHHsI NMEPCOHANBHBIX JAHHBIX M KPYr CYOBEKTOB,
MepCOHAIBHBIE TAHHBIC KOTOPBIX TOJIEKAT 00padOTKE;

- 00paboTKa MEePCOHANBHBIX JAHHBIX OCYILIECTBIISCTCS B LEJAX HCIIOJIHEHHS TPYIOBOTO
JIOTOBOPA;

- 00paboTKa MepCOHANBHBIX JAaHHBIX OCYMIECTBISCTCA Ul CTATUCTHYECKUX WM MHBIX
Hay4HBIX IIeJIeH NMPU YCITOBUM 00513aTETLHOTO 00€3IMYMBAHUS TIEPCOHATBHBIX JTaHHBIX.

[Ilkona-uHTepHat BHpaBe 0OpadaThIBaTh MNEPCOHAJIBHBIE JAHHbIE PAOOTHHUKOB
YUPEXKJIEHUS TOJBKO C UX MMCbMEHHOT'O COTJIACHSL.

3.2.4 lllkona-uHTEepHAT BHpaBe 00pabdaThHIBaTh MEPCOHAIBHBIC JAHHBIC YYALIMXCS U MX
poauTenel (3aKOHHBIX MPECTABUTENEH) TOIBKO ¢ UX TUCBMEHHOTO COTJIACHSL.

[luceMenHoOe coriacue pabOTHHKA M pOAWUTENEN (3aKOHHBIX IPEICTaBUTENIEH)
yyaiuxcs Ha 00pabOTKy CBOMX MEPCOHAIBHBIX TAHHBIX JOJDKHO BKJIHOYATh B CEOSI:

- (pammnIo, UMs, 0TYECTBO, aJpec CyObEeKTa MEPCOHAIbHBIX JTaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTA, YOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEACHUS O JaTe€ BbIJAYH YKa3aHHOTO JOKYMEHTa
U BBIJIaBILIEM €T0 OPraHe;

- HauMeHoBaHue ((amminio, WMs, OTYECTBO) M aJpec OIeparopa, MOIYJaroIIero
corjacue cyObeKTa MepCoOHaIbHbIX JAHHBIX;

- 11eJ1b 00pabOTKU NEePCOHABHBIX JaHHBIX;

- TiepedyeHb MEePCOHAIBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JAaeTcs corjacue cyObeKTa
MEPCOHAIBHBIX TAHHBIX;

- TIEpEYCHb JCWCTBHM C MEPCOHATBHBIMU JTAHHBIMH, HAa COBEPIICHHWE KOTOPBIX JaeTCs
coryiacue, oO0Iee ONMMCAaHUE HCIIOIB3YEMBIX OMEPAaTOPOM CIOCOOOB 0OpPabOTKH MEPCOHATBHBIX
JTAHHBIX;

- CpOK, B T€UE€HHE KOTOPOTO JEUCTBYET COTIIacHe, a TAKXKE MOPSJIOK €ro OT3hIBA.

PaGoTHuk yupexacHus, pOAUTENbh (3aKOHHBIM TIPEICTABUTENb) YYallerocs
MPEAOCTABIISIET YUPEKICHUIO TOCTOBEPHBIE CBEJICHUS O cebe, CBoeM peOeHKe (JIETAX).

B cooTtBerctBuu co cr. 86 . 14 TpynoBoro koxaekca Poccuiickoit @enepanuu B
uensix oOecrieueHusi MpaB U CBOOOJ 4YeJOBEKa M Tpa)KJAaHWHA JUPEKTOP YUPEXKIEHUS U €ro
MpeACTaBUTENN (OTBETCTBEHHBIC JOHKHOCTHBIC JIMIIA) TIPH 00pabOTKe MEPCOHAIBHBIX JaHHBIX
pabOTHHKA JOJHKHBI COOJIIOIATh CIICAYIONINe oOmue TpeOoBaHMs:

— MU ONpEIENIeHNH 00beMa U CoJIep:KaHus, 00pabaTbIBaeMbIX NMEPCOHAIBHBIX JAHHBIX
YUPEKICHUE JTOJHKHO pyKoBoJcTBOBaThca Konctutyumeit Poccuiickoit @enepanuu, TpynoBeim
konekcoMm Poccuiickoit Denepanmn, PeaepanbHbiM 3akoHoM 29.12.2012 Ne 273-D3 «O6
oOpazoBanun B Poccuiickoit ®enepauuu» W HMHBIMH HOPMATHBHBIMU IPAaBOBBIMU H
pacnopsauTeNnbHbIMU  TOKyMeHTaMu MunnpocBenieHus Poccun, PocoOpnHamzopa, apyrumu
(benepalbHBIMU 3aKOHAMU;

- 3alluTa IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa OT HCIPABOMCPHOI'0O HMX HCIIOJIB30BaHUA
HJIN yTPAaThl o0OecnieynBaeTcs YUIpCIKKACHUCM 3a CUCT Cro CpCACTB B NOPSAAKE, YCTAHOBJIICHHOM
3aKOHOJaTCJIbCTBOM,

- IIpu IIPHUHATHHU pemeHI/Iﬁ, 3aTparuBarommux HHTCPECChI pa6OTHI/IKa, YUYpCIKACHUC HE
HMCCT IIpaBa OCHOBBLIBATBCA Ha  IMCPCOHAJIbBHBIX  JAaHHBIX pa6OTHI/IKa, MOJIYYCHHBIX
HUCKIIFOYUTCIIBHO B PC3YJIbTATC UX aBTOMaTHSHpOBaHHOﬁ O6pa6OTKI/I HJIN 3JICKTPOHHOI'O

MOJIYYCHHU.

— MPEaACTaBUTCIN pa6OTHI/IKa JOJDKHBI OBITh  O3HAKOMJICHBI nox pacnuckKy ¢
(l)e,[[epaJ'ILHLIM 3aKOHOM, NJOKYMCHTaAMHU YUYPCKIACHHA, YCTaHABJIUBAOIIUMU TTOPAOOK O6pa6OTKI/I
NEPCOHAJIbHBIX JAHHBIX pa6OTHI/IKOB, a Takke 00 ux IpaBax U 0053aHHOCTSX B 9TOM 00JIaCTH.

— BO BCEX ClIydasdX OTKa3 paGOTHI/IKa OT CBOHUX IIpaB Ha COXPAaHCHHUC U 3alUTY TalHBI
HeﬂeﬁCTBHTeHCH;

- o6pa60TI<a NEPCOHANIBHBIX HAaHHBIX MOXKET OCYHICCTBIIATHCA UCKIOYHUTCIIBHO B LECIAX
oOecreueHust COGJ’IIO,Z[CHI/IH 3aKOHOB )51 HWHBIX HOPMATUBHBIX IMPaBOBLIX aKTOB,
PErIIaMCHTUPYIOIIU X O6pa3OBaTeJ'ILHYIO ACATCIIBHOCTb OpPraHu3aliii MU HHBIX 0THOH.ICHHI>1,
HETMIOCPECACTBCHHO CBA3AHHLIX C O6pa3OBaTeJ'IBHOI71 ACATCIIBHOCTBIO.
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OO0paboTka TMEepPCOHANBHBIX JAHHBIX YYAIIUXCS MOXET OCYIISCTBIATHCS B IENSIX
COAEHCTBUS Yy4YallUMCSl B TPYAOYCTPOUCTBE 4epe3 LIeHTp 3aHATOCTH B paMKax JAEHCTBYIOLIETO
3aKOHOJATENbCTBA, MPOBEICHUS WTOTOBOW AaTTECTAIMH, TOCTYIUICHHS B 0O0pa3oBaTeIbHBIC
OpraHu3aluu.

3. 3amuTa nepcoHAIBLHBIX JTaHHBIX

[Ion yrpo3oil wiIM ONACHOCTBIO YTPATHl IEPCOHANBHBIX JAHHBIX ITOHUMAETCs
€MHUYHOE WIM KOMIUIEKCHOE, pEalbHO€ WJIM NOTEHLUMAIbHOE, AaKTHBHOE WJIM IACCHUBHOE
MIPOSIBJIICHUE 3JI0YMBIIUICHHBIX BO3MOKHOCTEW BHEIIHUX WJIM BHYTPEHHUX HMCTOYHHUKOB YIPO3BI
co3JaBaTb HEOJIAronmpusITHbIE COOBITHS, OKa3blBaTh JAECTAOMIM3MpYIOLee BO3ACHCTBHE Ha
3aIHIIaeMy0 HHPOPMAIIHIO.

Puck yrpo3sl mo0biM HHGOPMAITMOHHBIM pecypcaM CO3Jal0T CTUXHIHBIE O€ICTBUS,
OKCTpEMAaNIbHBIE CHUTYallUH, TEPPOPUCTHYECKHE MCHUCTBUS, aBapUHU TEXHHUYECKHX CpPEACTB U
JUHUN CBs3M, JApyrue OOBEKTUBHBIE OOCTOSITEIbCTBA, a TaKXKE€ 3aUHTEPECOBAHHBIE U
HE3aWHTEPECOBAHHbIE B BOSHUKHOBEHUHU YIPO3bI JIMIA.

3aiuTa nepcoHaibHBIX JaHHBIX MPEJCTaBIsIeT cO00M Mpeaynpex/ieHne HapyleHus
JOCTYIHOCTH, LEIOCTHOCTH, TOCTOBEPHOCTH U KOH(UIEHIIMATLHOCTH NEPCOHABHBIX JTaHHBIX U
obecrnieueHre 0e30MacHOCTH MH(OpPMALMK B MPOLECCEe YNPaBIEHYECKOW U MPOU3BOJCTBEHHON
JESITENIbHOCTH YUPEKICHUS.

3ammTa NepCcOHAIBHBIX JAHHBIX OT HEPABOMEPHOTO WX MCIIOJIb30BAHUS WIIH YTPATHI
JOJKHA OBITH OOecrieueHa YUpeKJIEHHEM 3a CYEeT €€ CPEJCTB B MOpsAKe, YCTAaHOBJIEHHOM
(dheneparTbHBIM 3aKOHOM.

«BHyTpeHHsIs 3aiuTan:

— perylaMeHTalus J0CTyla epcoHana K KOHQUICHIMAIbHBIM CBEIEHUAM, JOKYMEHTaM U
0a3aM JAaHHBIX BXOJUT B YHCJIO OCHOBHBIX HAalpaBJICHUH OpPraHU3allMOHHOM 3alUThI
uHGOpMalMK U TNpeJHa3HaueHa Ul pasTpaHUUYCHUs MOJHOMOYHMM MEXIy PYKOBOAUTEISMHU U
JOJPKHOCTHBIMU JIMLAMU YUPEXKICHHS;

— g oOecrneyeHMH BHYTPEHHEHW 3alllUThl IEPCOHANBHBIX JaHHBIX HEOOXOIUMO
coOuroaTh psiJi Mep: OrpaHUYEHUE U perjaMeHTallds cOCTaBa PaOOTHHUKOB, (PYHKIMOHAJIbHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UAECHIMAIBHBIX 3HAaHUH; N30MpaTeIbHOEe U 000CHOBAHHOE
pacrpeiesieHue JOKYMEHTOB U MH(pOpMalUU MEXy paOOTHHUKaMM; PallMOHAIBHOE pa3MeleHHe
pabouux MecT pabOTHUKOB, IIPU KOTOPOM MCKIIHOYAIOCh Obl OECKOHTPOJIBHOE HCIOJIb30BaHUE
3anMiaemMonl MH@opManuy; 3HaHue pabOTHUKOM TPeOOBAHMN HOPMATHUBHO - METOAMYECKHX
JOKYMEHTOB IO 3aluTe UH(QOPMALMK U COXPAHEHUH TalHbl; HATMYUE HEOOXOJUMBIX YCIOBHH B
IOMEUIEHUH s paboThl ¢ KOH(MUACHUMAIBHBIMU JOKyMEHTaMM U 0a3aMu  JaHHBIX;
OpraHu3ansl NOpsi/iKa YHUUYTOXEHHUsS HMH(POpMAlMU; CBOCBPEMEHHOE BBISABICHHE HAPYLICHHS
TpeOOBaHUN pa3peIIUTEIbHON CUCTEMbI JOCTYNAa paOOTHUKAMHU YUPEXKIECHUS; BOCIIMTATENIbHAs U
pa3bsCHUTENIbHAS paboTa ¢ COTPYAHUKAMHU YUPEXKJIEHHS 10 MPEAYNPEKICHUIO YTpaThl LIEHHBIX
cBesleHUH npu paboTe ¢ KOHOUACHIMAIBHBIMU JOKYMEHTaMH, 3allluTa MEePCOHAIBHBIX JaHHBIX
Ha 3JIEKTPOHHBIX HOCUTENsAX. Bce mamku, cojepikaliue NepcoHalbHble JaHHble PabOTHUKOB,
ydaluxcs M HMX pOJUTENed (3aKOHHBIX MpEJACTaBUTENIeH) XpaHATCS Ha KOMIIBIOTEpe
JOJPKHOCTHOTO JIMIA (JIULL) YUPEXKICHUS, 3alIUIICHHOM MapoJIeM.

«BHemHss 3amuTay:

- JId 3allIMThI KOH(I)I/I,Z[eHLII/IaJ'ILHOI‘/’I I/IH(l)OpMaI_II/II/I CO3IAK0TCA  LCIICHAIIPABJICHHBIC
H66HaFOHpI/I${THHe YCJIOBUA U TPYAHOIIPCOAOJIUMBIC ITPCIIATCTBUSA AT JIMIA, TIBITAOIMICTOCS

COBEPIIUTH HECAHKIITHOHUPOBAHHBIN TOCTYN U OBNajieHne nHdopmanuei. Llenbro u pesynpraTom
HECaHKIMOHMPOBAHHOTO JIOCTyNMa K HH(QOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJAJICHUE IICHHBIMH CBEJICHUSIMH M HMX HCIOJL30BaHME, HO W WX BHJIOHM3MCHEHHE,
YHUUYTOXKEHHUE, U Jp.;

- oA MOCTOPOHHHUM JIMIIOM IMOHHUMACTCA mo0oe JIMI0, HC UMCIOIICC HEIIOCPCACTBCHHOI'O
OTHOIICHUS K YYPCIKACHUIO, TIOCCTUTCIIN, pa6OTHI/IKI/I APpYyrux OopraHnu3alluOHHBIX CTPYKTYP.
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[ToctopoHHue Jmma HEe JODKHBI 3HATh pacmpeneicHue (GyHKIMHA, pabodue IpOIEcCHl,
TEXHOJIOTHIO COCTAaBJICHUS, O(QOPMIICHHS, BEJCHHUS U XpAaHCHHsS JOKYMEHTOB, NIl U paboumx
MaTepHUalIoB;

- st 00ecriedeHrsI BHENIHEH 3alUThI MIEPCOHATBHBIX JaHHBIX HEOOXOAUMO COONIONATh
pAI MEp: MOPANIOK MPUEMA, y4ETa U KOHTPOJIA ACATEIbHOCTH NTOCETUTEIICH; TPOITYCKHOU PEXUM

YUPEXKJIEHUS; TEXHUYECKHE CpEeACTBA OXpaHbl, CUTHAIW3alUU; TpeOOBaHMS K 3alluTe
nHGOpMAIUY IPY HHTEPBHIOMPOBAHUH B cOOECEeT0OBAaHUSIX.

Bce nomxHOCTHBIE NHMIIa y4YpexXJEHUs, CBA3aHHbIE ¢ 00pabOTKOI MepcOHaIbHBIX
JaHHBIX, O0OS3aHBI MOJIKMCATh 0043aTE€IBCTBO O HEPA3TJIALICHUN TEePCOHAIBHBIX JaHHBIX
pabOTHHKOB, YUaIIUXCS U UX POIMUTENEH (3aKOHHBIX MTPEJICTABUTENEH).

[1o BO3MOXHOCTH NIEPCOHANIbHBIE JaHHBIE 00E3TMUMBAIOTCA.

Kpome mep 3amuThl nepcoHaANbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
YUPEXKJIEHUE MOXKET BbIpadaThIBaTh MHBIE MEpPbI 3alUThl MEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB,
oOyuarouuxcs U X poJauTenel (3aKOHHBIX NPEJCTaBUTENEH ).

4, Hepenaqa H XpaHCHHUE NMEPCOHAJIBHBIX JAHHbIX

[Ipu mepemave mepcOHATBHBIX JAHHBIX PAaOOTHHKA, YUYAIIETrOCs W €ro POJUTEIeH
(3aKOHHBIX TIPEJICTABUTEIICH) YUPEIKICHHUE TOJDKHO COOI0IATh CAEAYIONNEe TPEOOBAHUS:

He cooOmare mepcoHanbHbIE TaHHBIE paOOTHHKA, YYalIerocsi W €ro poauTeNei
(3aKOHHBIX TIPEJICTABUTEINICH) TPEThEH CTOpOHE 0€3 UX MMCHbMEHHOTO COTJIACHs, 32 UCKIIFOUCHHEM
ClTydaeB, KOT/Ia 3TO He0OXOAMMO B LEJSIX MPEAYIPEKICHHAS YIPO3bl )KU3HU U 3JI0POBBIO, a TAKIKE
B CIIy4asiX, yCTAaHOBJICHHBIX (heJiepaTbHBIM 3aKOHOM.

He cooOmate mepcoHanbHble AaHHbIE paOOTHUKA, Y4alllerocsl U €ro poauTesei
(3aKOHHBIX MPEJCTaBUTENEH) B KOMMEPUECKHX 1IeIAX 0€3 X MHUCbMEHHOTO COTIACHS.

[Ipenynpenuts nun, MOJTyYUBIINX MEPCOHATIbHBIC TaHHBIE PAOOTHHKA, y4alllerocs
U €ro pojauTeNel (3aKOHHBIX MPEACTaBUTENICH) O TOM, UTO MOJYYEHHBIE MTEPCOHANbHbBIE TaHHBIC
MOT'YT OBITh HCIIOJB30BAHBI JIMIb B ILEJAX, I KOTOPBIX OHU COOOIICHBI (TIPEICTaBIICHbI), U
Tpe®oBaTh OT ITUX JIMI] MOATBEPKIEHUS TOTO, YTO 3TO MPABUIIO COOTIOACHO.

Jluna, mMoNy4YMBIIME TEPCOHANbHBIE JaHHbIE pPa0OTHHKA, Y4allerocss H POIUTENs
(3aKOHHOTO MPEACTABUTENS) 00s13aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(PHUICHIIMAIIBHOCTH ).

Paspemarp nmoctyn K NHepCOHAIBHBIM JAaHHBIM PAOOTHUKOB, yYallUXCsl M HX
poauTenei (3aKOHHBIX MPEICTaBUTENEH) BO3MOMXHO TOJIBKO CIEIUAIBHO YHOJIHOMOYEHHBIM
JTUIAM YYpeXJCHHUS, NPU ITOM yKa3zaHHBIC JIUIA JODKHBI UMETh MPaBO MOJIYy4aTh TOJBKO Te
NepcoHalbHbIE JaHHbIE, KOTOpPhIE HEOOXOJWMMBI Ui BBINOJIHEHUS KOHKPETHOM TpynoBOM
(GYHKIIMH, COTJIACHO CIMCKA CHEIUAIBHO YIOJTHOMOYEHHBIX JIUI] YUPEKACHUS.

[lepenaBaTh nepcoHanabHBIE JaHHBIE PAOOTHUKA MPEICTABUTENSIM PaOOTHHUKOB B
MOpsIIKe, YCTaHOBJICHHOM TpynoBeIM KojiekcoM Poccuiickoit @enepanuiu, 1 OrpaHUYUBATE ATY
MH(OPMALIUIO TOJIBKO TEMU MEPCOHATBHBIMU JAHHBIMU PaOOTHHKA, KOTOPbIE HEOOXOAUMBI s
BBITIOJIHEHUS YKa3aHHBIMU MPEJICTABUTENAMU UX (PYHKIIUU.

Cornacue Ha 00pabOTKy MMEPCOHATIBHBIX JTAHHBIX, PA3PEIICHHBIX PAOOTHUKOM IS
pacmnpocTpaHeHus, 0(popMIIIeTCss OTAEIBHO OT UHBIX COTJIACHN CyObEeKTa MEePCOHANBHBIX JaHHBIX
Ha 00pabOTKY ero mepcoHaNbHBIX JaHHBIX.

PaGorogarens 00s3aH oOecreunTh PaOOTHHUKY BO3MOXKHOCTH OIPENEIUTh TMEepedYeHb
MEePCOHATBHBIX JAHHBIX MO KaXIOW KaTErOpPHH MEpCOHANBHBIX JAaHHBIX, YKa3aHHOUW B COTJIACUU
Ha PaclpoCTpaHEHHE MEPCOHAITBHBIX JaHHBIX.

B cnyuae ecnu u3 TMpenoOCTaBICHHOTO PAaOOTHUKOM COTJIACHsl HAa PacHpOCTpaHEHHUE
MEePCOHANBHBIX JaHHBIX HE CIEAyeT, YTO pPA0OTHUK COTJACHIICS C pPaclpOCTpaHEHHEM
MePCOHANBHBIX JAaHHBIX, TaKUe MEepPCOHANBHBIC JaHHBIE 00pabaThiBalOTCA paboTomarereM Oe3
MpaBa pacpoCTPAHEHUSI.

B cnydae ecnm w3  TpenocTaBIeHHOrO pabOTHUKOM coTjlacsl Ha — mepefady
MePCOHANBHBIX JAHHBIX HE CIEIyeT, YTO PaOOTHHUK HE YCTAHOBHII 3alPeThl M YCIOBUS Ha
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00paboTKy NEpCOHATBHBIX JAHHBIX WIM HE YKa3al KaTeropuu M IepedyeHb IMEePCOHAIBHBIX
JTAHHBIX, A5 00pabOTKH KOTOPBIX CYOBEKT MEPCOHATBHBIX JAHHBIX YCTAHABJIWBACT YCIOBUS U
3ampeThl, paboToAarenh 00pabaThIBaeT TakKWe MEPCOHAIBHBIC JaHHBIE 0€3 BO3MOXXKHOCTH
nepenayn (pacrpocTpaHeHUs, IPEAOCTaBICHHs, JOCTYIa) HEOTPAaHUUYEHHOMY KPYT'Y JIUII.

B cormacun Ha pacnpocTpaHeHre MepCOHATBHBIX JaHHBIX PA0OOTHUK BIPABE YCTAaHOBHUTH
3ampeThl Ha TMepenady (KpoMme MpeaoCTaBICHUS [OCTyNa) OTUX MEPCOHATBHBIX JaHHBIX
paboTomaTeNnt0o HEOTPAHUYCHHOMY KpYTry JIUI[, a TaKXKe 3ampeTsl Ha 0O0pabOTKy WM YCIOBHS
00paboTKH (KpoMe MOJTydeHHs JOCTYIA) STHX MEPCOHATBHBIX JaHHBIX HEOTPAHUYCHHBIM KPYTOM
mun. Otka3 paboTtojaresist B YCTAaHOBJICHMM PAaOOTHHKOM [aHHBIX 3alpeTOB W YCIOBHU HE
JIOTTYCKAETCs.

[lepemaua (pacmpocTpaHeHue, TMPEIOCTaBICHUE, MAOCTYN) TIEPCOHATBHBIX JIaHHBIX,
pa3peIeHHbIX pabOTHUKOM ISl PacIpOCTPAHEHUs, TOJDKHA OBITh MpEKpalieHa B J000e BpeMs
o ero TpeboBanuio. J[aHHOe TpeOOBaHME ODKHO BKIIOYATH B CeOsl haMUITHIO, UM, OTYECTBO
(mpu HaNM4UM), KOHTAKTHYIO HUH(OpMaIuio (Homep TenedoHa, ajpec dIEKTPOHHOM MOYThl WU
MIOYTOBBIM ajpec) pabOTHHKA, a TaK)KE MEePEeUYEeHb MEPCOHAIbHBIX JAaHHBIX, 00pabOoTKa KOTOPBIX
MOJJISXKUT Ipekpaiienuto. JleiictBue cornacust paboTHHKA HAa paclpoCTpaHEHHE NEPCOHATBHBIX
TaHHBIX, IPEKPAIIaeTCsl C MOMEHTA MOCTYIJICHHUS Pad0TONATEII0 JaHHOTO TPEOOBAHMUSL.

PaGotHuk BripaBe oOpaTUTHCS ¢ TpeOOBAHUEM MPEKPATUTH Nepenady (pacnpocTpaHeHue,
MPEOCTaBICHNE, JOCTYII) CBOWX TIIEPCOHANBHBIX JAaHHBIX, paHee pa3pelICeHHBIX JUIS
pacrpoCcTpaHeHHusl, K J00MY JHUITYy, 00pabaThIBAIOIIEMY €T0 MEePCOHAIBHBIC JaHHBIE, B CIIydae
HecoOmoaeHus nojoxennin denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3 unm o6paTuThes C
TaKuM TPeOOBAHHEM B CYI.

XpaHeHHe TEepPCOHAIBHBIX JaHHBIX paOOTHHUKOB, YYalIUXCS M X POJHUTEICH
(3aKOHHBIX TIPEJICTABUTEIICH):

[lepconanbHble AaHHbIE PAOOTHUKOB, YYalIUMXCSd W HMX poAMUTENEeH (3aKOHHBIX
MpeACTaBUTENCH) 00padaThIBAIOTCSI W XPAHATCS B AJICKTPOHHOM BHJEC B WHOOPMAIMOHHBIX
cucremax. JloCTym K MepCOHANbHBIM JaHHBIM pAaOOTHUKOB, yYalllUXCS M HMX POJUTENEH
(3aKOHHBIX TpeAcTaBUTENCH) B HMHMOPMAIIMOHHBIX CHCTEMAaX OCYILECTBISETCS COTJIACHO
pa3peinuTeabHON CUCTEMBI MAaTPUIIbI IOCTYTIA K IEPCOHATBHBIM JaHHBIM.

[lepconanbHble AaHHbIE PAOOTHUKOB, YYalIMXCA W UX POJUTENEH (3aKOHHBIX
Mpe/ICTaBUTENeN) XpaHATCs B OyMa)KHOM BapuaHTe B JIMYHBIX JIeax B IIKady, 3aKpbIBAIOIIEMCS
Ha 3aMOK.

TpynoBble KHUKKH paOOTHUKOB XpaHSATCS B cedde y BeIylIero CrienuaiucTa mno
KaJipam.

[IpaBa nmoctyna K MepCOHAIbHBIM JAHHBIM Pa3rPAaHUYECHBI MEKIY Pa3IUYHBIMU
KaTeropusMu Mojb3oBaTeNell (CuCTeMHbIe aIMUHUCTPATOPBI, COTPYIHUKU, POAUTETH, YYCHUKH,
OTBETCTBEHHBII 3a OpPraHM3alMI0 MEPCOHANBHBIX JTaHHBIX). BXOI B CHCTeMY OCYILECTBISETCS
TOJIBKO MIPH BBEACHUU JIMYHOTO MapOoJIsl MOJIb30BATENS.

Buemnuii 1ocTyn K MNepcOHANbHBIM JaHHBIM PAaOOTHUKOB, YUYAIIMXCSd U HMX
poauTeneil (3aKOHHBIX TPEACTABUTENICH) HMMEIOT KOHTPOJBbHO-PEBU3HOHHBIE (HAA30pPHBIC)
Opranbl TNpPU HAJIUYMU JIOKYMEHTOB, HAa OCHOBAaHHHM KOTOPBIX OHHU IMPOBOJIST IPOBEPKY.
JIMCTaHIIMOHHO NePCOHAIbHBIE JAHHBIE MOTYT ObITh MPEACTaBICHbl HAJA30PHBIM OpraHaM TOJIbKO
o MuchbMEeHHOMY 3ampocy. CTpaxoBble (OHJbI, HETOCYIapCTBEHHbIE IEHCHOHHBIE (DOHJIBI,
Jpyrue OpraHu3alii M YYPEeKIEHHs, a TaKXKe POJCTBEHHMKH M YJICHbl CeMbU paOOTHHKA,
yyalerocss WIM €ro pojauTenedl (3aKOHHBIX TpeACTaBUTENe) He MMET JocTyna K
MEPCOHAIBHBIM JaHHBIM, 332 UCKIIOUEHHEM HaJIM4Ms MMCbMEHHOI'O COTJIaCUsl CaMOro pabOTHUKA,
poauTenel (3aKOHHBIX MpeACTaBUTENeH) ydalerocs.

[Tomerienus, B KOTOPOM XpaHATCS EPCOHATbHbBIE TaHHbIE PAOOTHUKOB, yJallluxcs
U UX pojauTeneil (3aKOHHBIX NpeicTaBUTeNel), JODKHBI OBITh 000pPYIOBaHBI HAaJIEKHBIMH
3aMKaMHU.
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5. I[OCTyl'l K IIePCOHAJTBHBIM JaHHBIM

Buyrpennuit nocryn:
[IpaBo nocTyna kK nepcoHaIbHBIM JJaHHBIM PAOOTHUKOB, yHaIllUXCSl U UX POAUTEIEH
(3aKOHHBIX MPEJCTaBUTENEH) yCTaHAaBIMBAETCs IpUKa3zoM aupektopa lkonb-uHrepHara.
6.2 BuemHuii goctym (Opyrue  OpraHu3alluH, YUPEXKACHUS W  TPaKIaHe)
periiaMeHTUpoBaH B 1.5 nanHoro [lonoxkenus.

6. IIpaBa padoTHHKA, poaANTeJieil (3AKOHHBIX NMpPeAcTaBUTEJIeH)
B LleJIAX 00ecneyeHusl 3a1UThI ePCOHATbHBIX TAHHBIX

PaGoTHuK, poauTenu (3akoOHHbIE IPEICTABUTENN) YUAIIEroCsl UMEIOT MPaBo:

[TomyuaTe AOCTYNl K CBOMM IEPCOHAIBHBIM JIaHHBIM (JaHHBIM CBOEro peOeHKa) U
03HAaKOMJIEHHE C HMMHM, BKJIIOYasi IPaBO HAa O€3BO3ME3AHOE MOJy4YeHHE KON 000 3amucu,
coeprKalled NepCcoOHaIbHbIE TaHHbIE.

TpeboBaTh OT yUpeKIACHUST YTOUHEHUS, UCKIFOUEHUS VI UCIPABICHHUS HETIOTHBIX,
HEBEPHBIX, YCTapeBIINX, HEJIOCTOBEPHBIX, HE3aKOHHO TIIOJYYCHHBIX WM HE SBISIOMIAX
HEOOXOAUMBIMH JIJISl YIPEKICHUS TIEPCOHATBHBIX JaHHBIX.

TpebGoBaTh M3BelLIEHUS YUPEKICHUEM BCEX JIMIl, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIC WJIM HETOJHBIE TIepPCOHABHBIE JaHHBIE, 000 BCEX TPOM3BEICHHBIX B HHUX
WCKITFOUEHHSIX, NCTIPABIICHUSX MITH JIOTIOJTHEHUSX.

[TonyyaTs OT yupexaeHus:

- CBEJICHHS O JINIAX, KOTOPbIe UMEIOT JOCTYIl K MEPCOHATBHBIM JaHHBIM WA KOTOPHIM
MOJKET OBITh IPEJOCTABIIEH TAKOM IOCTYII;

- nepeyeHb 00padaThIBaEMBbIX NIEPCOHAIBHBIX JAHHBIX U UCTOYHUK UX MOJTYYEHUS;

- CpOKH 00pabOTKH NEPCOHATIBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpAaHEHHUS;

— CBEJIEHUSI O TOM, Kakue HOpUAMYECKHE MOCIEICTBHS Ul CyObEKTa MEepCOHAIbHBIX
JAHHBIX MOKET TOBJIEYb 32 CO00M 00pabOTKa €Tro MePCOHATBHBIX JaHHBIX.

O0xanoBaTh B yIOJHOMOYEHHBIN OpraH M0 3allUTe MPaB CyObEKTOB NEPCOHAIBHBIX
TAHHBIX WM B CyIeOHOM IMOpsJIKE HENpaBOMEpHbIE NEHCTBUS WM Oe3eHCTBUSA yUpPEKICHUS
pu 00pabOTKe U 3alUTE NEPCOHAIbHBIX TaHHbIX.

Popurenn (3akoHHBIE NPEICTABUTENN) Y4alllerocsi HE JOJKHBI OTKa3bIBaThCS OT
CBOMX IIpaB Ha COXPaHEHUE U 3aLUTY TallHblI.

7. OTBETCTBEHHOCTD 32 HAPYLIEHHE HOPM, PeryJIMPYIOIIUX 00padoTKy
U 3aIIUTY NEePCOHATbHBIX JaHHBIX

PaGoTHUKHN ydpekIeHus, BAHOBHBIC B HAPYIICHUH HOPM, PETYIUPYIOIUX 00paboTKy
NEePCOHANBHBIX JaHHBIX PA0OTHHKA, YYaIlerocs M €ro poJauTeNnell (3aKOHHBIX MPEICTABUTEINCH)
HEeCyT JUCHMIUIMHAPHYIO, aJMHUHUCTPATUBHYIO, TPa’KAaHCKO-TPABOBYIO W/MIH YrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (helepaIbHBIMH 3aKOHAMHU.

JIMpeKTOp yupexIeHHs 3a HapylIeHue HOPM, PETYIUPYIOUIUX MOJIydyeHHe, 00paboTKy
U 3allUTy TNEepCOHAIbHBIX TaHHBIX PaOOTHMKA, HECET AIMHHHMCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Kogekca 00 aaMHHUCTpPAaTHBHBIX MpaBOHapylleHUsx Poccuiickoii
denepanuy, a TaKkKe BO3MeUlaeT paOOTHUKY yiepO, NPUYMHEHHBIH HENpaBOMEPHbBIM
UCIOJIb30BaHNEM MH(OPMAINHU, COeprKalllel MepcoHaIbHbIe JaHHbIE PA0OTHUKA.
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