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HHOJIO)KEHHUE O MOPSIJIKE YHUUTOXEHUSA MIEPCOHAJIbHBIX
JAAHHBIX CYBBEKTOB ITEPCOHAJILHBIX JAHHBbIX



1.1.

1. O0ue moJioKeHus

Hacrosimee [lonoskeHue O MOpSAKE YHUUTOXKEHHUS TMMEPCOHANBHBIX JAHHBIX
(manee mo TekcTy - Ilonoxkenue) pazpaboraHo Ha ocHOBe DeepaibHOTO 3aKOHA
ot 27.07.2006 r. N 149-®3 "O6 undopmaiuu, UHGOPMAIIMOHHBIX TEXHOJIOTHIX
u o 3ammTe uHpopmaruu", deaepanpHoro 3akona ot 27.07.2006 r. N 152- ©3
"O nepcoOHANBHBIX JAHHBIX" U IPYTUX HOPMATHUBHBIX [TPABOBBIX aKTOB.

1.2. Hactosimee  [lomokeHne — yCcTaHABAWMBAeT  INMEPUOAUYHOCTH W CIOCOOBI
YHUUYTOXEHUS HOCUTENEH, COAEpKAIUX NEpPCOHAIbHBIE JIaHHbIE CYOBEKTOB
MEPCOHATIBHBIX TAHHBIX.

1.3. uenbro HacTosmero [lonoxxeHus saBiseTCs 00SCIeUCHUE 3alIUThI MPaB U CBOOO.T

YyesioBeKa U rpakJjaHuHa Mpu 00paboTKe ero NepCOHAIbHBIX JAHHBIX.
1.4. OCHOBHBIE NOHATHSA, UCTIONB3yeMbIe B [lon0xeHUu:

- MepCOHANIbHBIC TaHHBIC - WH(OpMaLUs, coXpaHeHHas B JiroOoM (popmare,
OTHOCSIIASICSI K OMNpPEIECIICHHOMY WJIM OIpEAeNsieMOMY Ha OCHOBAaHHUU TaKOW
uH(popMauu pu3NUecKoMy JIMIy (CYOBEKTY MEePCOHANbHBIX TAHHBIX), KOTOpas
camMa mo cebe WM B COYETaHMM C Jpyrodl uHpopmanued, UMEIoLencs B
pPaCHOpSDKEHUM  OpraHU3allMK, TO3BOJSET HWJACHTU(DUIMPOBATH JIMYHOCTH
cyOBbeKTa MepCcoOHaIbHBIX JaHHBIX;

- 00paboTka TEpCOHANBHBIX JaHHBIX - JeWcTBUs  (omeparuu) ¢
MEPCOHAIbHBIMUA JIaHHBIMHU, BKJIOYas cOOp, CHCTEMaTH3allii0, HAKOIUJICHUE,
XpaHeHHe,  yToyHeHue  (OOHOBJIEHHE,  W3MEHEHME),  HCIOJb30BaHHUE,
pacrpocTpaHeHue (B TOM 4YHCJE Mepeaady), o0e3nruuBaHue, OJIOKHpPOBAHUE,
YHUUYTOKEHUE NMEPCOHATIbHBIX JaHHBIX;

- YHUUYTOKEHUE NIEPCOHAIIBHBIX TAHHBIX - IEUCTBUSA, B PE3YJIBTATE KOTOPBIX
HEBO3MOXHO  BOCCTAHOBUTH  COJEpP)KAHUE  NEPCOHAIBHBIX  JAHHBIX B
MH(pOpMAIMOHHOI cUCTEME MEPCOHATBHBIX JAHHBIX WIH B PE3YJIbTAaTE KOTOPHIX
YHHAUYTOXKAKTCS MATEPUAJIbHBIE HOCUTEIN IIEPCOHATIBHBIX JTaHHBIX;

- HOCUTENIM TEPCOHANBHBIX JAHHBIX - KaK »JJIEKTPOHHBIE (JUCKETHI,
KOMITaKT/JAUCKH, JICHTHI, (hJIelI- HAKOMMUTEIU U JPYTUE), TaK U HEJICKTPOHHBIC
(OyMa)XHBIC) HOCUTENH MEPCOHATBHBIX JaHHBIX.



1.5. Hacroswmee Ilonoxenne yTBepkaaercs pykoBoautenem OpraHusaiuu.

2. HpaBI/IJ'Ia YHUYTOXKCHU HOCPITGJ'ICIY, CoAcCprKalIuX IICPCOHAJIBHBIC TAHHBIC

2.1. Ilo Hactosimiemy IlonOXKEHHIO YHHMUYTOXKEHUE HOCHUTENCH, COAEpkKallnux
MepCOHAIbHbBIC TAHHBIE

CyOBEKTOB TMEPCOHAIBHBIX JAHHBIX, JOHKHO COOTBETCTBOBAThH CIIEAYIOLIUM
MpaBUJIaM:

- OBITH MaKCHUMAJIbHO HaJCKHBIM n KOH(}?I/II[CHHI/IEUIBHBIM, HCKIO4Yasd
BO3MOZKHOCTD ITOCJICAYIOIICTI'O BOCCTAHOBIICHHUA

- 0hOpMIIATECST  aKTOM 00  YHMYTOXKCHHH  HOCHUTEJCH,  COJepKaliux
MepCOHAJIbHBIC JTaHHBIC;

- HOJIZKHO IIPOBOAUTBCA KOMHCCHUEH 1O YHHUYTOXXCHHUIO IICPCOHAJIbHBIX JAHHBIX

- VHUUYTOKEHHE JOJDKHO KacaThCAd TOJBKO TEX HOCHUTENEH, CoJIepKaIiux
MepCOHAJIbHBIC JIaHHBIC, KOTOpPHIC TMOJJICKAT YHHUUYTOKEHHUIO B CBS3U C
JTOCTHKEHHUEM I1eld O00OpaOOTKM YKa3aHHBIX IEPCOHAIBHBIX MaHHBIX JHOO
yTpaTbl HEOOXOAUMOCTH B WX JOCTIKCHHH, HE JIOMyCKas CIYyYalHOTO WIIH
peIHAMEPEHHOTO YHUYTOKCHHS aKTyaJIbHBIX HOCHUTETICH.

3. [TopsimoK yHUUTOKEHUS HOCUTEIIEH, COJIEpKAINX NEPCOHATBHBIC JAHHBIE
3.1. IlepconanbHbIC TaHHBIC XPAHATCS HE JOJIBIIIE, YeM 3TOT0 TPEOYIOT IS HX
00pabOTKH, ¥ MOJIJICKAT YHUUTOKECHHUIO 1O TOCTHIKESHUH Teeil 00paOOTKH HITH
B ClTydac yTpaThl HEOOXOIUMOCTH B UX JOCTIKCHUH, HO HE paHEe NCTCUCHUS
cpoka JUIL  XpPaHEHWS JAHHBIX YCTAHOBJICHHBIX JIEUCTBYIOIIAM

3aKOHOJAaTCIbCTBOM.

3.2. Hocwutenu, copepxaiue MNEPCOHANbHBIC JaHHbIC, YHUYTOXKAIOTCS
KOMHCCHE MO YHUYTOKEHHUIO MEPCOHANBHBIX JaHHBIX, YTBEPKIACHHOM
npuka3oMm pykoBoautenst Opranuzanuu (naiee - Komuccus).

3.3. Hocwurenu, copepxaiiue NEepcOHAbHBIE JaHHBIC, YHUUTOXKAIOTCS
Komuccueid B Cpok, HE TpEBBIMAIOIMMWNA TpUALATA JHEH C JaThl,
YKa3aHHOW B 1. 3.1. HACTOSIIIETO MOJOKEHHUS.



3.4. Komuccusi mpou3BOAUT OTOOp OyMa)KHBIX M MAalIMHOYHUTAEMBIX
HOCHUTENEH TMEepCOHANbHBIX JAHHBIX, MOJJICKANUX YHUUYTOXECHHUIO, C
yKa3aHUEM OCHOBAHUU JJIsI YHUUYTOKEHHUS.

3.5. Ha Bce oToOpaHHBIE K YHUUYTOXCHUIO HOCUTEIN COCTABIISICTCS aKT

(kpoMe OyMaKHBIX HOCUTEJIEH HE MOJIekKAIIUX MepeAadyd Ha apXUBHOE

xpanenue). 3.6. B akte Ha yHMUYTOXXE€HUE HOCHUTENEH MCIPaBICHUS HE

JIOTTY CKaIOTCHI.

3.7. Komuccus mpoBepsieT Haluurie BCEX HOCUTEIICH, BKIIIOUCHHBIX B akT. 3.8.

Ilo oxoHuanuu CBCPKHU aKT IOAIMHUCBIBACTCA BCCMH YJIICHAMHU KOMHCCHH U

yTBepKaaeTcs: pykopoaureneM OpraHuzaiuu.

3.9. Hocwurenu, copepxaiiye nepcoHalbHbIE JaHHBIE, OTOOPAHHBIC IS
YHHAUYTOXKXEHUS WU BKJIIOYECHHBIE B aKT, NOCiE MNpoBepku ux Komwuccued

CKIIaJAbIBAIOTCA W OIICYATBIBAIOTCA IPEACCAATCIICM KOMHUCCHH.

3.10. YHUMYTOXXEHHE HOCHUTEICH, COJepIKalluX IepCOHAIbHbIC IaHHBIC,
MPOU3BOJAUTCS TOCJE YTBEPKICHUS aKTa B IMPUCYTCTBUM BCEX YJICHOB
KOMHCCHM, KOTOPbIE HECYT IIEPCOHAJIBHYI) OTBETCTBEHHOCTH 34
MPAaBUJIBHOCTh M TIOJHOTY YHUYTOXEHUS TIEPEUMCIICHHBIX B aKTE

HOCHUTEJIEH.

3.11. YHuYTOXXE€HHE TMEpPCOHAIbHBIX JAHHBIX, €CJIM 3TO JOMYCKAETCS
MarepuaibHbIM  HOCUTEIEM, MOXET MPOU3BOAUTHCS  CIOCOOOM,
HCKIIIOYAIOIINM JAJIbHEHUIYI0 00pa0OTKy 3TUX NMEPCOHAJBHBIX JIAHHBIX C
COXpaHEHHUEM BO3MOKHOCTH 00paboTKH WHBIX JAHHBIX,
3a)UKCUPOBAHHBIX ~ HAa  MaTepuajbHOM  HoOcuTesne  (yJajJeHwue,
BBIMApBIBAHUE).

3.12. YHWYTOXXEHHE HOCHUTEIICH, COJepIKallliX IepCOHAJIbHBIC JTaHHbBIC,
OCYIIECTBIISIETCS B CIETYIOLIEM MOPSIKE:



- YHUUTOXXEHUE MEPCOHANIBHBIX JIaHHBIX, COJEpKaIUXCS Ha OyMa)KHBIX
HOCHUTEJISIX, OCYILIECTBISIETCA IyTEM HW3MENIbUCHUS] HA MEJKHE YacTu
(penep), UCKIIIOYAOIIUE BO3MOXKHOCTh TOCIEAYIOIIEr0 BOCCTAHOBIEHUS
uHpopmanuy;

- YHUUYTOKEHHE MePCOHATBHBIX JTAHHBIX, COJIEPIKAIIUXCSA Ha
MaIIMHOYNTAEMbIX HOCHUTEJSAX, OCYIIECTBIACTCS MYTEM HAHECEHUS] UM
HEYCTPaHUMOTO bu3nIecKoro TTOBPEXKICHUS, HCKJTFOYAOIIETO
BO3MOKHOCTh HMX HCIIOJIB30BAaHUS, a TaK)KE BOCCTAHOBJICHUS JAaHHBIX.
BrlmeykazanHoe JgocTuraeTcss ImyTeM JedOopMUPOBaHUS, HapyIICHHUS
SJIMHOM IIEJIOCTHOCTH HOCUTEJIS;

- MoJUIeKAINEe YHUYTOXEHUIO (aiibl ¢  TepCOHAIbHBIMUA JTaHHBIMH,
pacrojio)KeHHbIE Ha  KECTKOM  JIUCKE, YIAJIAI0TCAd  CpeACTBaMH
OTICPAITMOHHON CHCTEMBbI KOMIIBIOTEpA C IOCICAYIONIUM '"OYHUIICHUEM
KOp3HUHBI';

- B Cilydae JOMYyCTUMOCTH TMOBTOPHOTO HCIOJIb30BaHUs Hocutenst FDD,
CD-

RW, DVD-RW npumensercs mnporpammHoe yaaienue ("3atupanue')

COJIEPKUMOTO JUCKA MyTeM ero (opMaTUpPOBAHUS C TMOCIEIYIOMEH 3aluChio

HOBOI MH(pOpPMAIIMK HA TAHHBIA HOCHUTEIIb.

4, [Topsimok odopmieHUss JTOKyMEHTOB 00 YHUYTOXKEHUU MEPCOHAIBHBIX

JTaHHBIX

41. O6 yuuuroxenuun Hocutened Komwmccuss  coctaBiasier u
HNOJAMKCHIBAET aKT 00 YHHMUYTOXEHHH, KOTOPBIA HaIpaBiseTCs Ha
yTBEpKJIEHHE pyKoBoAUTEN0 Opranuzanuu

4.2. B aKkTe yKa3bIBalOTCS:

- Jara, MCCTO M BPCMA YHHUYTOIKCHUA, - JOJIZKHOCTH, (l)aMI/IJ'H/II/I, HWHHUIIHNAJIbI
YJIE€HOB KOMMHCCHUH, - BHUJA W KOJIHUYCCTBO YHHUUTOKACMBIX HOCI/ITeJ'IeI\/T,
COACPKKAUX IICPCOHAJIBHBIC AAHHBIC, - OCHOBAHHUC I YHHUUYTOXKCHMHA, -

CIOCO0 YHUUTOXEHUS.



4.3. @aKT yHUYTOXKECHUS HOCHUTENEH, COAEpKalluX IEePCOHAJbHbBIC JIAHHBIE,
bukcupyercs B akTe. JlaHHBIA  JOKYMEHT  SABJSIETCA  JOKYMEHTOM
KOH(UISHIINATHHOTO XapaKkTepa U BMECTE C aKTaMU YHUYTOXKCHUS XPAaHUTCS B
JOKYMEHTAIIUN OpraHu3alnu.



